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Purpose
● Inform and Assist
● Help with communication between 

auxiliaries, to auxiliary members, to 
the entire congregation and the 
greater community.



Purpose
● To prevent multiple meetings from 

being scheduled at the same time.



How to Submit a Request
● Go to church website: 

glmccmemphis.org
● Go to “The Bridge” and select 

“Members’ Page”.



How to Submit a Request
● Input login information.

OR



How to Submit a Request
● Scroll down until you see this and click 

on the link:



● You’ll see the following page:
How to Submit a Request



How to Submit a Request



How to Submit a Request
● Make sure to 

include all of your 
info so that you 
can be contacted 
about any 
questions.



How to Submit a Request
● First, you will 

choose a date 
that will be at 
least two 
weeks out.



How to Submit a Request
● Make sure to select where the meeting will 

be held. 



How to Submit a Request
● Here are the options 

for meeting 
locations with the 
seating capacity 
outlined.



How to Submit a Request
● Once you choose one of the meeting 

rooms, select the beginning time and 
end time for the meeting.



How to Submit a Request
● The times are in 

30 minute 
increments.



How to Submit a Request
● Please fill out the comments section with 

important set-up information.



How to Submit a Request
● After you choose that you are finished, 

choose submit.



How to Submit a Request
● You will see this message to know that 

you have successfully submitted the 
request.



How to Submit a Request
● You should get a calendar invite for the 

time that you chose as one way of 
verifying that you have correctly 
reserved the space.  This should be sent 
out within 72 hours of your submitted 
request unless there are questions.



How to Submit a Request
● Additionally, it should appear here on the 

main Auxiliary Leader page calendar. 



Questions?
● Thank you.  You can always email 

contactus@glmccmemphis.org with any 
questions you may have.

http://glmccmemphis.org

